SAN DIEGO (CITY COLLEGE

ACCESSING
BUDGET DETAILS
ON
PEOPLE SOFT



Steps:

1. Log in to People Soft

By logging into mySDCED, you ane agreeng not 1o disclose confidential information
protectnd by privacy lws. Unauthorized access andior use of this system is pronibsed

User I

2. Click on Finance Dashboard

E)

Finance Dashboard

3. Click on Reports

I Reports v

4. Click on Budget Details

Budget Details



5. On the Budget Details page, please enter the following:

Business Unit = CITo01

Ledger Group = CC_EXP

Budget Details

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Business Unit[= w]/CITO1 aQ
Ledger Group[=_w/][CC_EXP Q
; & .
Search Clear | Basic Search 2 Sawve Search Criteria

Once entered, hit “’Search”.

6. Once you enter ‘’Budget Detail Overview’’ you will need to put down

the GL Budget String number in the required tabs.

Budget Detail Overview

Budget Inquiry Criteria

Select Budget Detail

Fund

Business Unit Ledger Group Code

Department Product Account Operating Unit Budget Period

CITO CC_EXP a Q Q Q a a

Search



7. If the correct GL String was entered, you will then be able to see the

following image:

Budget Detail Overview

Budget Inquiry Criteria

Select Budget Detail
Fund

Business Unit Ledger Group Code Department Product Account Operating Unit Budget Period
CITo1 CC_EXP - O " O s | Q Q. 2019 (&}
Budget Details Personalize | Find | View All | (B2 e First ‘&' 1 of1 ‘& Last
Business Unit Ledger Group E:J’r;i Department Product Account Operating Unit  Budget Period  View Details
1CITO1 CC_EXP - R TR = | View Details

2" Return to Search =] Notify

8. You will then click on ’View Details”’.

View Details

YWiew Details

At this point you will be able to see Budge Details for the GL String that was
entered. You will be able to see if the balance is positive or negative.
“Without Tolerance’ will indicate the remaining budget for the GL String

that was entered.

If you have any questions, please contact the Business Services at

(619)388-3428.
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